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Purpose

Use this procedure to display a vendor's address information.

Trigger

Perform this procedure to display a vendor's address.

Prerequisites

· Vendor Master Data Record  

Menu Path

Use the following menu path to begin this transaction:

· Purchasing  Purchasing  Reports  Purchasing  Reports  Vendor  Address List Report  

Helpful Hints

The R/O/C column in the field description table represents the three types of data entry fields in FMMI:

·    R is for required fields that must be populated to complete a transaction.
·    O is for optional fields that are not mandatory to complete a transaction.
·    C is for conditional fields that are dependent on population of related fields and
specific transactional events.

On certain screens you may need to scroll to view additional data fields.

Data used in this procedure is a representative sample of the data that is available in the production
environment. Actual transaction data in the production environment may vary based on your given
scenario.

 



    

Run Vendor Address List Report
 Online Help Procedure

For official use only  2 /9  2/4/2010

Procedure

1.
Start the transaction by accessing the Purchasing tab .

Purchasing Reports - FMMI Portal

2. Click the Purchasing Reports business activity .
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Purchase Order List Display by Vendor Report - FMMI Portal

3. Click the Vendor Address List Report transaction  link  .
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List of Vendor Addresses

4.
Click the Search  icon  for  the Vendor account field.

 

The user can either manually enter the vendor number or click the Search button. This
example demonstrates how to access the vendor using the Search functionality in FMMI.
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Account Number of Vendor or Creditor (1)

5. As required, complete/review the following fields:

Field R/O/C Description

Name O Denotes the field where you can enter the actual name of
the vendor. 

Example:
SOUTH*

 

The user can search for the vendor using any of the search criteria displayed. For this
example, the vendor is located using the vendor's name.

6.
Click Start Search button .
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Account Number of Vendor or Creditor (1)

7. Select the appropriate vendor 

.

 

To view the address for multiple vendors, enter the second vendor number in the field to
the right of the word "To."
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List of Vendor Addresses

8. Click the Execute button .

 

The vendor's address displays.
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List of Vendor Addresses

9. The transaction has been completed successfully. End of procedure.
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Comments

Refer to the following additional materials.

· Purchase Order List Display by Vendor Report
· Purchase Order List Display by Material Group Report
· List Purchase Orders
· Vendor Analysis List Report
· Display Changes to Vendor Report
· Vendor List Report
· Purchase Requisition List Display Report
· Vendor Analysis: Purchasing Values Report
· Material Document List Report
· Purchase Requisition by Account Assignment Report
· Purchasing Document by Account Assignment Report


